User Activities

Bibliothéque publique de
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NEW Online Catalogue Users’ Guide
User Activities

The User Activities page allows you to view your personal information, change your pincode, view your saved lists,
verify and renew the items you have out, view your reserves list and view any money owing.

Uszer
To access your account, click on the EELLIE button on the left-hand side of the screen.

Enter the barcode number on your library card.
Enter your PIN number. You can request your pincode from the Circulation Desk or receive it by e-mail (see below).

% Bibliothéque publique de
WESTMOUNT
Public Library

Please sign in to gain access to the user activities

Library card barcode 2629700079
o foonin

Clickon HWl and you're ready to go.

New or forgotten pincode

If you should forget your pincode, or if you do not yet have one, enter your barcode and click on Forgot pincode 2 P
following box will appear:

Type your barcode, then we will send you your pincode by email:
(0K]

As long as you have informed us of your e-mail address, the response will be as follows:;

Your pincoede is successfully sent by email.

If we do not have your e-mail address on record, you will receive a message to this effect.
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The response is immediate, therefore, you can open your e-mail right away to find the new pincode that has been
assigned to you.

This brings you to your User Activities page:

e UseRacvmes
==

General My personal information
gty Change my pincode

My personal interest profile

My save list with bibliographical descriptions

Loan Information

Wy loans, with possibility of renewal
Iy account
Iy reservations

SuggestionsiOrder

Feedback

Each of these options is discussed in more detail below.

My personal information
This section includes your address, telephone number, etc. It also contains a section where you can enter or change
your e-mail address. There are features of our new system that allow us to advise you of available materials by e-
mail so we would urge you to enter your e-mail address here, if you have one. For any other changes to your
personal information, please contact the circulation desk.

Change my pincode
You will be assigned a computer-generated pincode. You can change this code to one that is easier for you to
remember. Your pincode must contain digits only, with a maximum of 8 and a minimum of 4. The instructions on the
screen are very easy to follow.

Wy personal interest profile
This feature will be added to your User Activities section in the coming months.

Ny saue list with bibliographical descrintions
This is a very powerful tool that allows you to save catalogue items for future reference (for example, if you don’t have

time to read the item now) or even to create complete bibliographies for school assignments.

Let's say you have a group assignment to do on the McCarthy Era in American history. You would first do the
following search (using only keywords as the fields in order to cover as much information as possible):
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Language:
Location in the Library:
Type of material:

Publication date:

Format Author

= =

&
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Tierney, Harry.

O

Laxer, Jarnes, 1841-

Margan, Ted, 1932-

Theohatis, Athan G.

klingaman, William K.

Halsey, Margaret, 1910-

Belfrage, Cedric, 1904-

M Carthy, Joseph Westan, 1945-

MeCarthy, Justin, 1830-1912.

MeCarthyism Keywords v
or ¥ lloseph McCarthy Keywards v
and ¥ Keywords
Mo preference %
|Nn preference V|

Title Publication
— Year
Good night, and good luck videarecarding (OO 1 2004,
directed by George Clooney.
Red diaper baby : a boyhoadd inthe Age of c2004
MeCarthyism f James Laxer.
Reds : McCarthyism in twentieth-century America f Ted  c2003
Worgan.
Chasing spies : how the FBI failed in c2002
counterintelligence but promoted the politics of
MecCarthyism in the Cold War vears ! Athan Theoharis.
Encyclopedia of the hcCarthy era fwilliam k. c1996
Klingaman.
Days and nights at Costellos's fJoseph P. MeCarthy.d  c1880
Joseph YWeston McCarthy.
Mo laughing matter : the autobiography of a WASP f c1977
Margaret Halsey.
The American inguisition, 1945-18960. - [1973]
British political paortraits § by Justin MeCarthy. 1803,

Rio Rita : a ramantic musical comedy f music by Harry  [n.d.].
Tierney ; words by Joseph McCarthy : book by Guy

Balton and Fred Thompsan.
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Page 1/1 (10 items)
Availability Info

>

Libraryuse =

only
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v u
v
v
v

Of the ten items, the first eight are exactly on your topic, including a recent film, a biography and a reference book.

Save
selected
Place a lin the box to the left of these items and then, on the left-hand side of the screen, click on . If you

want to review your list of saved items, just click on EuE

hand box) and choose to see more about it:
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or delete it if it no longer interests you:

. At any time you can select an item (by clicking the left-
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Creating and e-mailing bibliographies
You can also use this list to create a bibliography and send it by e-mail to yourself or to a friend or colleague. First,
click on [LEIE on the left-hand side of the screen. The following box will appear at the top left of your screen:

A http:/Awestlibcat.org - YUBIS SMART WEBOPAC EXPORT - Micros... (= |[B)(X]

xport savelist © 8 iterns selected
Follow these steps to expott your savelist

@ Zelect export method
® With emai to |mraymnnd@xg,rz_cnm| |

@ Select EXPORT PROFILE €
| Printer-friendly format  » |

@ Sign between label and data
@ Tab O Other sign: I:I O Mo label

Export savelist Cloze this window

Your e-mail address will automatically appear, however, you can change the e-mail address if you wish to send the

list to someone else. Click on to send the list, and then on I ITELTEN when you are finished.
The e-mail you receive will look like this:

Dadpew - | 4 Y X | CaReply SiReply to Al (5 Forward | L sendireceive
! Fle Edt Wew Go Tools Actions  Help

Favorite Folders

Arranged By Date Mewesk on top

[ Inboe

[ Unread Mail =) Today

| For Fodow Lp 2 wpl@ Tount,ong 11;29 AM
[ Sent Ttems Expo elisk

When you open the file attachment, it will be in notebook format and looks like this:
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[} OutputVubis24577_2 - Bloc-notes
Fichier Edition Format  Affichage 7

Author @ McCarthy, Joseph weston, 1945- ~
Title: pays and nights at Costellos's / Joseph P. McCarthy.$ Joseph weston McCarthy. =
Edition statement: 1st ed.

Imprint: Boston : Little, Brown, <1980.

pescription @ 281 p. ; 21 om.

ceographic subject @ united states--giography.

Mame as subject : Mccar‘th%/, Joseph weston, 1915-

Corporate subject @ Costello's Restaurant.

ISBM: 03165353735 -
Call number: WESTMOUNT : Mon Fiction 920 mM1231

author @ Halsey, mMargaret, 1910-

TitTe: Wo 'Iaugﬁ'ing matter : the autobiography of a wasP / Margaret Halsey.

Imprint: Philadelphia @ Uippincott, cl1977.

Description @ 250 p. ; 22 om.

summary : an autobiographical account of what it meant to be a wasSP in america during four d

Topical subject : wWASPs (Persons)——B"ngraphﬁ.
ceographic subject @ uUnited States--Biography.
ISBM: 0397012403

Call number: WESTMOUNT : Mon Fiction B H1S%6a

You can now copy and paste this file into another kind of file, such as Word, and refine your bibliography to meet your
needs.

Jall [IIYI]ld

by lnans, with possibility of renewal
When you click on this heading, the screen will show the books that you presently have on loan. For example:

m Current loans

Renewal Title Check out date Due date Overdue fine

e [ Lasttime Simisola i 24-07-2008 28-07-2008 075
O The habes in the wood f 02-08-2006 23-08-2008 0.00

0O Papetbacks, adult library 12-07-2006 02-08-2008 0.00

B Leiiine Osman’s dream : 20-07-2006 15-08-2008 0.00

O Death of an expert withess / 02-08-2006 23-08-2008 0.00
Maximurm no. of renewals reached Edmund Wilsaon : 03-07-2006 11-08-2008 0.00

You cannot renew an item in the following instances:

If it has already been renewed twice:
haximum no. of renewals reached Edmund Wilson: 03-07-2006 11-08-2008 0.00
or if the item has been reserved by another library user:

Reservad for another borrower Playing with fire f 14-07-2006 21-07-2006 0.00

In these cases, there is no box I to the left of the item for you to click on.
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When an item has been renewed once, you are warned that you can only renew it one more time. Puta w in the
box to renew it:

[ Lasttime Papethacks, adultlibrary 12-07-2008 10-08-2006 0.00

One of the books on loan — Osman’s Dream — is very interesting but pretty heavy going. If you want to finish it but

need more time, click on the next to it, on the left:

Osman's dream 20-07-2006 10-08-2008 0o

and then click on

Then, like most computer systems, you are asked to confirm that's what you want to do:

Confirm extension(s)

Ohject Title
36997004542838 Osman's dream :

Amount of objects to extend 1
Renewal cost 0.00

Skip renewal

Click on to confirm the renewal, or on if you picked the wrong item or have changed your
mind.

If there had not been constraints on some of the items on loan — already renewed twice, another borrower with a
reservation — you could renew all your materials by clicking on .

You unfortunately forgot to renew one book that was due and, as is shown in the far right-hand column below, you
have an overdue fine of seventy-five cents.

[ Lasttime Sirisola 24072008 26072006 075

My account
This page shows money you owe the library:

Open amounts : summary

Sell 12.00
12.00
Title Date due Return date Amount
Sell 1 Library bags Adult'Sac 4 livres Adultes 1] 03-10-2006 12.00

In this case, you bought a library book bag on credit because you didn't have the $12 with you at the time.
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My reservations

If you want to read a book, but find that it is already on loan, you can reserve it from home or from one of the library's
computers. First locate the book, in this case, Margaret Atwood's The Tent:

[HomePage" I F ull description & Page1/14
m Author Atwood, Margaret, 1939-

Title The tent / Margaret Atwood
[ETE  syndetics

Save list (7 -
L] Imprint Toronto : McClelland & Stewart, 2006
m Description 155 p
ISBN 0771008732 -
Save ity Y -
Call number WESTMOUNT : Fiction ATW Mo items currently available for loan
WESTMOUNT : Fiction FAST ATW Mo items currently available for loan

Holdings - details

Call number Reservations Barcode Availability Last return date
1 Westmount Fiction AT 0 3887004544776 13/09/2006
2 Westmaount Fiction FAST ATW 0 6997004550625 31/08r2006

At the left-hand side of the screen, click on . The following box appears:

Reservations : The tent !

Receive an e-mail message when your book is available ™|

Note that the feature to alert you by e-mail is not yet available.

Now click on and your reservation will be confirmed with the following message:

Reservations : The tent/

Your reservation has been accepted !

Click on 33 to close the window. We will advise you by telephone when the book becomes available.

When you go back to the User Activities page and click on My ESENGHNE vy will find that The Tent is in your list;
Revised: 3-10-06 7
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Title Type wording Reserved since Position in list Available until
[] Dansles bois aternels Adult Fiction 22-08-2006 g
[] Thetentr Adult Fiction 25-08-2006 1

Here you can find the titles of items you have reserved, the type of material, when you placed the reservation and
where you are in the line-up of readers. If, in the meantime, someone lends you the book, you can remove the

reservation by clicking on the box(es) ™ to the left of the title(s) and then clicking on .

Suggestions/Order

Feedback
Send us an e-mail! Your comments, suggestions and recommendations are always welcome.

For more information on using Westmount Public Library’s Online Catalogue:

For the basics of catalogue searching, refer to our pamphlet on the Simple Search.

For more advanced catalogue searching, refer to our pamphlet on the Expert Search.
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